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Journal of Business Administration and Social Studies (formerly
known as Applied Social Sciences Journal of istanbul Universi-
ty-Cerrahpasa) is an international, scientific, open access, on-
line-only periodical published in accordance with independent,
unbiased, and double-blinded peer-review principles. The jour-
nal is official publication of istanbul University-Cerrahpasa and
published biannually in June and December. The publication lan-
guage of the journal is Turkish and English.

Journal of Business Administration and Social Studies aims to
contribute to the literature by publishing manuscripts at the
highest scientific level in social sciences and business adminis-
tration. The journal publishes original articles, reviews, editorial
comments, and letters to the editors that are prepared in accor-
dance with ethical guidelines. The scope of the journal includes
but not limited to Economics, Business Administration, Tourism,
Econometrics, Banking, Accounting, Human Resources Manage-
ment, International Relations, Finance, and Education.

The target audience of the journal includes researchers and
specialists who are interested or working in all fields of Social
Sciences.

EDITORIAL AND PUBLICATION PROCESS

The editorial and publication processes of the journal are
shaped in accordance with the guidelines of the International
Council of Medical Journal Editors (ICMJE), the World Associa-
tion of Medical Editors (WAME), the Council of Science Editors
(CSE), the Committee on Publication Ethics (COPE), the European
Association of Science Editors (EASE), and National Information
Standards Organization (NISO). The journal conforms to the Prin-
ciples of Transparency and Best Practice in Scholarly Publishing
(doaj.org/bestpractice).

Originality, high scientific quality, and citation potential are the
most important criteria for a manuscript to be accepted for pub-
lication. Manuscripts submitted for evaluation should not have
been previously presented or already published in an electron-
ic or printed medium. The journal should be informed of manu-
scripts that have been submitted to another journal for evalu-
ation and rejected for publication. The submission of previous
reviewer reports will expedite the evaluation process. Manu-
scripts that have been presented in a meeting should be sub-
mitted with detailed information on the organization, including
the name, date, and location of the organization.

PEER REVIEW PROCESS

Manuscripts submitted to Journal of Business Administration
and Social Studies will go through a double-blind peer-review
process. Each submission will be reviewed by at least two exter-
nal, independent peer reviewers who are experts in their fields
in order to ensure an unbiased evaluation process. The editorial
board will invite an external and independent editor to manage

the evaluation processes of manuscripts submitted by editors
or by the editorial board members of the journal. The Editor in
Chief is the final authority in the decision-making process for all
submissions.

ETHICAL GUIDELINES

Ethics committee approval and informed consent from volun-
teers must be obtained for all experimental human studies, the
process of which has been started as of 2020. When the partic-
ipants are children, the written informed consent must be ob-
tained from the parents of the children. Although permission and
consent are not required for each research, the Editorial Board
has a right to ask the authors details about the ethical process
of their research if they think it is necessary. Information on the
consent of the participants/volunteers, the name of the ethics
committee, and the ethics committee approval number should
also be stated in the Methods section of the manuscript.

The authors are expected to submit researches that comply with
the general ethical principles which include; scientific integrity,
objectivity, collegiality, data integrity, institutional integrity and
social responsibility.

PLAGIARISM AND ETHICAL MISCONDUCT

Journal of Business Administration and Social Studies is ex-
tremely sensitive about plagiarism. All submissions are screened
by a similarity detection software (iThenticate by CrossCheck)
at any point during the peer-review and/or production process.

When you are discussing others’ (or your own) previous work,
please make sure that you cite the material correctly in every
instance.

Authors are strongly recommended to avoid any form plagiarism
and ethical misconduct that are exemplified below.

Self- plagiarism (text-recycling): Overlapping sections or sen-
tences with the author’s previous publications without citing
them. Even if you are the author of the phrases or sentences, the
text should not have unacceptable similarity with the previously
published data.

Salami slicing: Using the same data of a research into several dif-
ferent articles. Reporting the same hypotheses, population, and
methods of a study is into different papers is not acceptable.

Data Fabrication: It is the addition of data that never occurred
during the gathering of data or the experiments. Results and
their interpretation must be based on the complete data sets
and reported accordingly.

Data Manipulation/Falsification: It means manipulating research
data with the intention of giving a false impression. This includes
manipulating images (e.g. micrographs, gels, radiological images),
removing outliers or ‘inconvenient’ results, changing data points, etc.
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In the event of alleged or suspected research misconduct, e.g.,
plagiarism, citation manipulation, and data falsification/fabrica-
tion, the Editorial Board will follow and act according to COPE
flowcharts.

PREPRINT

Journal of Business Administration and Social Studies does not
consider preprint publications as prior publication. In other words,
authors are allowed to present and discuss their findings on a
non-commercial preprint server before submission to a journal.

Authors must provide the journal with the pre-print server deposi-
tion of their article accompanying its DOI during initial submission.

If the article is published in the Journal of Business Administra-
tion and Social Studies, it is the responsibility of the authors to
update the archived preprint and link it to the published version
of the article.

AUTHORSHIP

Each person listed as an author should fulfill the authorship
criteria recommended by the International Committee of Medi-
cal Journal Editors (ICMJE - www.icmje.org). The ICMJE recom-
mends that authorship is based on the following four criteria:

1. Substantial contributions to the conception or design of the
work; or the acquisition, analysis, or interpretation of data for
the work; AND

2. Drafting the work or revising it critically for important intellec-
tual content; AND

3. Final approval of the version to be published; AND

4. Agreement to be accountable for all aspects of the work in
ensuring that questions related to the accuracy or integrity of
any part of the work are appropriately investigated and resolved.

In addition to being accountable for the parts of the work he/she
has done, an author should be able to identify which co-authors
are responsible for specific other parts of the work. Also, authors
should have confidence in the integrity of the contributions of
their co-authors.

All those designated as authors should meet all four criteria for
authorship, and all who meet the four criteria should be identi-
fied as authors. Those who do not meet all four criteria should be
acknowledged in the title page of the manuscript.

Journal of Business Administration and Social Studies requires
corresponding authors to submit a signed and scanned version
of the Copyright Agreement and Acknowledgement of Author-
ship form (available for download at http://j-ba-socstud.org)
during the initial submission process to act appropriately on
authorship rights and to prevent ghost or honorary authorship.
If the editorial board suspects a case of “gift authorship,” the
submission will be rejected without further review. As part of the
submission of the manuscript, the corresponding author should
also send a short statement declaring that he/she accepts to

undertake all the responsibility for authorship during the sub-
mission and review stages of the manuscript.

CHANGE OF AUTHORSHIP

Journal of Business Administration and Social Studies reviews the
authorship according to the author’s declaration in the Title Page,
thus it is the authors responsibility to send the final order of the
complete author names. Requests in the change of authorship
(e.g. removal/addition of the authors, change in the order etc) af-
ter submission are subject to editorial approval. Editorial Board will
investigate this kind of cases and act following COPE flowcharts.

Change of authorship requests should be submitted to the Ed-
itorial Office with an official letter stating the reasons of the
change. The letter must be signed by all authors and include their
approval on the change in authorship. If the request is approved
by the Editorial Board, authors need to submit a new Copyright
Agreement Form according to the final order list.

DECLARATION OF INTEREST

Journal of Business Administration and Social Studies requires
and encourages the authors and the individuals involved in the
evaluation process of submitted manuscripts to disclose any
existing or potential conflicts of interests, including financial,
consultant, and institutional, that might lead to potential bias
or a conflict of interest. Any financial grants or other support
received for a submitted study from individuals or institutions
should be disclosed to the Editorial Board. To disclose a poten-
tial conflict of interest, the ICMJE Potential Conflict of Interest
Disclosure Form should be filled in and submitted by all contrib-
uting authors. The journal’s Editorial Board resolves cases of a
potential conflict of interest of the editors, authors, or reviewers
within the scope of COPE and ICMJE guidelines.

APPEALS AND COMPLAINT

The Editorial Board of the journal handles all appeal and com-
plaint cases within the scope of COPE guidelines. In such cas-
es, authors should get in direct contact with the editorial office
regarding their appeals and complaints. When needed, an om-
budsperson may be assigned to resolve claims that cannot be
resolved internally. The Editor in Chief is the final authority in the
decision-making process for all appeals and complaints.

COPYRIGHT AND LICENSE

Journal of Business Administration and Social Studies requires
each submission to be accompanied by a Copyright Agreement
and Acknowledgement of Authorship form (available for down-
load at http://j-ba-socstud.org). By signing this form, authors
retain the copyright of their work and agree that the article, if ac-
cepted for publication by the Journal of Business Administration
and Social Studies will be licensed under a Creative Commons
Attribution-NonCommercial (CC BY-NC) 4.0 International License
which permits third parties to share and adapt the content for
non-commercial purposes by giving the appropriate credit to the
original work.



JBSS

Journal of Business
Administration
and Social Studies

When using previously published content, including figures, tables,
or any other material in both print and electronic formats, authors
must obtain permission from the copyright holder. Legal, financial
and criminal liabilities in this regard belong to the author(s).

DISCLAIMER

Statements or opinions expressed in the manuscripts published
in Journal of Business Administration and Social Studies reflect
the views of the author(s) and not the opinions of the editors, the
editorial board, or the publisher; the editors, the editorial board,
and the publisher disclaim any responsibility or liability for such
materials. The final responsibility regarding the published con-
tent rests with the authors.

MANUSCRIPT PREPARATION

Manuscripts can only be submitted through the journal’s on-
line manuscript submission and evaluation system, available at
http://j-ba-socstud.org. Manuscripts submitted via any other
medium and submissions by anyone other than one of the au-
thors will not be evaluated.

The style of the manuscripts should be prepared according to
the Publication Manual of the American Psychological Associa-
tion (APA), Seventh Edition.

Manuscripts submitted to the journal will first go through a tech-
nical evaluation process where the editorial office staff will en-
sure that the manuscript has been prepared and submitted in
accordance with the journal’s guidelines. Submissions that do
not conform to the journal’'s guidelines will be returned to the
submitting author with technical correction requests.

Authors are required to submit the following:

Copyright Agreement and Acknowledgement of Authorship
Form, and

ICMJE Potential Conflict of Interest Disclosure Form (should
be filled in by all contributing authors) during the initial sub-
mission. These forms are available for download at http:/j-
ba-socstud.org.

Preparation of the Manuscript

Title page: A separate title page should be submitted with all
submissions and this page should include:

The full title of the manuscript as well as a short title (run-
ning head) of no more than 50 characters,

Name(s), affiliations, highest academic degree(s), and OR-
CID IDs of the author(s),

Grant information and detailed information on the other
sources of support,

Name, address, telephone (including the mobile phone num-
ber), and email address of the corresponding author,
Acknowledgment of the individuals who contributed to the
preparation of the manuscript but who do not fulfill the au-
thorship criteria.

Abstract: An abstract should be submitted with all submissions
except for Letters to the Editor. The abstract of Research Arti-
cles should be unstructured. Please check Table 1 below for word
count specifications.

Keywords: Each submission must be accompanied by a mini-
mum of three to a maximum of five keywords for subject index-
ing at the end of the abstract. The keywords should be listed in
full without abbreviations.

Manuscript Types

Research Articles: This is the most important type of article
since it provides new information based on original research.
Acceptance of original papers will be based upon the originality
and importance of the investigation. The main text of original ar-
ticles should be structured with Introduction, Material and Meth-
ods, Results, and Discussion subheadings. Please check Table 1
for the limitations for Original Articles.

Reporting Statistical Analysis

Statistical analysis to support conclusions is usually necessary.
Statistical analyses must be conducted in accordance with in-
ternational statistical reporting standards (Altman DG, Gore SM,
Gardner MJ, Pocock SJ. Statistical guidelines for contributors to
medical journals. Br Med J 1983: 7; 1489-93). Information on sta-
tistical analyses should be provided with a separate subheading
under the Methods section and the statistical software that was
used during the process must be specified.

Please do not use a zero before decimal fraction when statistic
cannot be greater than 1 (e.g., correlations, proportions, levels of
statistical significance).

r(24) = - 43,p=.028

For APA requirements for reporting statistical analysis, please
refer to “Statistical and Mathematical Copy” section in the Pub-
lication Manual of the APA, Seventh Edition.

Units should be prepared in accordance with the International
System of Units (SI).

Editorial Comments: Invited brief editorial comments on select-
ed articles are published in the Journal of Business Administra-
tion and Social Studies. Editorials should not be longer than 1000
words excluding references. Editorial comments aim to provide
a brief critical commentary by reviewers with expertise or with
high reputation in the topic of the research article published in
the journal. Authors are selected and invited by the journal to
provide such comments. Abstract, Keywords, and Tables, Fig-
ures, Images, and other media are not included.

Review Articles: Reviews prepared by authors who have extensive
knowledge on a particular field and whose scientific background
has been translated into a high volume of publications with a high
citation potential are welcomed. These authors may even be invited
by the journal. Reviews should describe, discuss, and evaluate the
current level of knowledge of a topic in clinical practice and should
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guide future studies. The subheadings of the review articles should
be planned by the authors. However, each review article should in-
clude an “Introduction” and a “Conclusion” section. Please check
Table 1 for the limitations for Review Articles.

Letters to the Editor: This type of manuscript discusses import-
ant parts, overlooked aspects, or lacking parts of a previously
published article. Articles on subjects within the scope of the
journal that might attract the readers’ attention, particularly ed-
ucative cases, may also be submitted in the form of a “Letter
to the Editor.” Readers can also present their comments on the
published manuscripts in the form of a “Letter to the Editor.” Ab-
stract, Keywords, and Tables, Figures, Images, and other media
should not be included. The text should be unstructured. The
manuscript that is being commented on must be properly cited
within this manuscript.

Table 1. Limitations for each manuscript type

Type of Word  Abstract Reference Table

manuscript limit*  word limit limit limit  Figure limit
Research 4000 250 35 6 5 or total of
Article 10 images
Review 5000 250 50 6 10 or total of
Article 15 images
Letter to the 400 No 5 No No media
Editor abstract tables

*Word limit should not include the abstract, references, tables, and figure legends.

Tables

Tables should be included in the main document, presented afterthe
reference list, and they should be numbered consecutively in the or-
der they are referred to within the main text. A descriptive title must
be placed above the tables in title case in italics. Abbreviations used
in the tables should be defined below the tables by footnotes (even
if they are defined within the main text). Tables should be created
using the “insert table” command of the word processing software
and they should be arranged clearly to provide easy reading. Data
presented in the tables should not be a repetition of the data pre-
sented within the main text but should be supporting the main text.

Table Examples in APA Format

Table 2
Results of Curve-Fitting Analysis Examining the Time Course of Fixations
to the Target

9-year-olds 16-year-olds

Logistic

parameter M SD M SD t(40) p Cohen'sd
Maximum asymptote, .843 .135 .877 .082 0.951 .347 0.302
proportion

Crossover, in ms 759 87 694 42 2877 .006 0.840

Slope, as change in  .001 .0002 .002 .0002 2.635 .012 2.078

proportion per ms

Source: Sample Tables, APA accessed https://apastyle.apa.org/
style-grammar-guidelines/tables-figures/sample-tables

Table 3

Descriptive Statistics and Correlations for Study Variables

Variable n M SD 1 2 3 4 5 6 7
1 Internal-ex- 3,697 0.43 0.49 -

ternal status?

2.Managerjob 2134 314 0.2 -08** -

performance

3. Starting 3,697 101 0.27 45** -01 -

salary®

4. Subsequent 0.33 047 .08** 07** .04** -

promotion

3,697

5.0rganization- 6.45
al tenure 3,697

6.62 -29** 09 01 .09** -

6. Unit service -25%* -39** 24** 08** 01 -

performance®

3,505 85.00 6.98

7.Unit financial 694 4261 586 .00 -03 .12*

performance®

-07 -02 .16** -

20 = internal hires and 1 = external hires.

°A linear transformation was performed on the starting salary values to maintain pay prac-
tice confidentiality. The standard deviation (0.27) can be interpreted as 27% of the average
starting salary for all managers. Thus, +1 SD includes a range of starting salaries from 73%
(i.e.,1.00 - 0.27) to 127% (i.e., 1.00 + 0.27) of the average starting salaries for all managers.
Values reflect the average across 3 years of data.

*p <.05.%*p<.01

Figures and Figure Legends

Figures, graphics, and photographs should be submitted as
separate files (in TIFF or JPEG format) through the submission
system. The files should not be embedded in a Word document
or the main document. When there are figure subunits, the sub-
units should not be merged to form a single image. Each subunit
should be submitted separately through the submission system.
Images should not be labeled (a, b, ¢, etc.) to indicate figure sub-
units. Thick and thin arrows, arrowheads, stars, asterisks, and
similar marks can be used on the images to support figure leg-
ends. Like the rest of the submission, the figures too should be
blind. Any information within the images that may indicate an
individual or institution should be blinded. The minimum reso-
lution of each submitted figure should be 300 DPI. To prevent
delays in the evaluation process, all submitted figures should be
clear in resolution and large in size (minimum dimensions: 100 x
100 mm). Figure legends should be listed at the end of the main
document.

All acronyms and abbreviations used in the manuscript should
be defined at first use, both in the abstract and in the main text.
The abbreviation should be provided in parentheses following the
definition.

When a drug, product, hardware, or software program is men-
tioned within the main text, product information, including the
name of the product, the producer of the product, and city and
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the country of the company (including the state if in USA), should
be provided in parentheses in the following format: “Discovery
St PET/CT scanner (General Electric, Milwaukee, WI, USA)”

All references, tables, and figures should be referred to within
the main text, and they should be numbered consecutively in the
order they are referred to within the main text.

Limitations, drawbacks, and the shortcomings of original articles
should be mentioned in the Discussion section before the conclusion
paragraph.

References

Both in-text citations and the references must be prepared ac-
cording to the APA Manual Seventh Edition.

While citing publications, preference should be given to the lat-
est, most up-to-date publications. Authors are responsible for
the accuracy of references. In the main text of the manuscript,
references should be cited by author’'s name and the publication
year in parenthesis. In the case of direct citations in the main
text, only publication year should be stated in parenthesis after
the name of the author. Please see below the examples.

Reference List
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